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HIMACHAL PRADESH
PT]BLIC SERVICE COMMISSION

Nigam Vihar Shimla-171002

SHORT TERM TENDER FOR HIRING OF VEHICLE SERVICES (TAXI)

Schedule of Tender

_c.!mgl for1._n

[.ast date for receipt of duty lilied in tender

Date & Tirne for opening of Technical Bid 28-l l-2020 at 3:00 PM

oftender

Cost of tender document : Rs. 500/- ( Five Hundred Only)

Earnest Money deposit : Rs. 10.000/- (Ten'Ihousand Only')

The Secrelary . llimachal Pradesh Public Service Commission invites tender

for hiring of vehicle E'flOS ,' lnnova i Traveller (including driver) on rental basis (as per

requirement) for a period of one year aftet award of contract. The bidder shall provide vehicle of'

rnodel rrot older than January, 2017 and the vehicle should be in excellent condition.

The contract rn,ill be governed by the terms and conditions laid down in the

tender document. The tender docurnent can be dor,vnloaded from the Commission's rvebsite

yy-\v_Stt_Upsc._b.p.gg_y.r_11orcan bc collccted lrom the office of the undersigned on any wor!.:ing da;'

ancl the oost of tender document and earnest monel'should be submitted in the shape of separate

Demand Draft in fbvour of Secretary, H.P.Public Service Commission payable at Shirlla. Both

the Dralls should be put in tlie envelope containing technical Bid.

The sealed rencicr received with in time shall be open on the date and time

rnentioned in the telider docurnent/ r;otice if the date fixed fbr opening of the tender happerts to

be a holiday, the tender will be i'perr:d on the nexr working day at the sanre time and venue as

fixed for original date for this p.nrpose.

TBIIIVIS {{IQNDITIONS of the TENDER

PROCT.]DURE FOR SUBMISSION OF BIDS

l. 'fhere shall be a Two-r:nr,'elope system followed in this Tender. The Bids shall be

submitted in the following rrannei:

Technical Bid in one envelope and should contain the following:-

General inforntatioti aird cliecklist as per PERFORMA-I.

Denrancl clraft of Rs.,-'00/- (l{s. Five hundled) only towards the cost of tender document

dorvnloaded fiorn the rvebsite.

Demand draft of Rs.10,000/- (Fls. 'l-en thousarrd) only towards Earnest Money.

Undertaking as per PERFOI{MA "ll"

(a)

(i)

(ii)

(ii i)

(iv)

(v) "fhe bidder shall subrnit copl' of experience

providing vehicles r"l-ari) to Central Govt./

certificate of minirnum tu'o years for

State Govt./Senti Govt./Autonolnotrs

20-11-2020 to 25-11-2020 up to I l:00 AM
27-11-2020 uo to 04:00 PM



TER4S & CONDITIONS gf the TENDER

PROCEDURE FOR SUBMISSION OF BIDS

l. There shall be a Two-envelope system followed in this Tender. The Bids shall be

submitted in the following manner:

(a) Technical Bid in one envelope and should contain the following:-

(i) General information and checklist as per PERFORMA-I'

(ii) Demand draft of Rs.500/- (Rs. Five hundred) only towards the cost of tender

document downloaded from the website.

Demand draft of Rs.10,000/- (Rs. Ten thousand) only towards Earnest Money.

Undertaking as Per PERFORMA "II".

The bidder shall submit copy of experience certificate of minimum two years for

providing vehicles (Taxi) to Central Govt./ State Govt./Semi Govt.iAutonomous

Bodies.

(vi) The bidder shall submit documentary evidence to the effect that offered vehicle is

registered as commercial vehicle with taxi permit'

(vii) The bidder shall submit copy of PAN.

(viii) The bidder shall submit copy of GST registration'

(ix) The bidder shall submit the copies of Income Tax Returns for the financial year

2018-19, 2019-20.

(b) Financial Bid in the second envelope and should contain PERFORMA "III''
2. The Technical Bid in the prescribed format (PERFORMA I) should be tilled in

original, and along with all attachments should be sealed in one envelope, super

scribed as "Technical Bid". The Bidder should put his seal and sign on all pages

(serially numbered) of the Pre-qualification cum Technical Bid.

3. The Financial Bid in the prescribed format (PERFORMA III) should be filled in

original and sealed in another envelope, super scribed as "Financial Bid". The Bidder

should put his seal and signature on all page(s) thus enclosed.

Both the Technical & Financial Bid sealed envelopes should then be enclosed in a

single envelope which should bear the name of the Bidder and should be super scribed

as "Technical & Financial Bid for the Supply of Vehicles on hiring basis"'

The main envelope thus prepared should also indicate clearly the name, address and

telephone number of the Bidder, in order for the Bid to be returned unopened to the

Bidder, for any reason whatsoever.

pre-qualification-cum-Technical Bids will be opened on the prescribed date and time

and checked for submission of EMD and other documents, as specified'

Bids received after the due date and times are liable to be rejected straight away, and

shall be returned unopened to the Bidder.

(iiD

(iv)

(v)

4.

5.

6.

7.
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TENDER EVALUATION

The pre-qualification-cum-Technical Bid will be opened and evaluated on 12-11-

2020 at 3.00 PM in the chamber of the Joint Secretary, H.P'Public Service

Commission in the presence of the Bidders or their Authorized Representatives,

whosoever would like to be present.

Following scrutiny, Financial Bids of technically qualified Bidders will be opened in

the chamber of the Joint Secretary, HPPSC in the presence of the Bidders or their

Authorized Representatives, whosoever would like to be present, either on the same

day or at a date & time to be intimated later on'

The successful Bidder i.e. vendor shall be then issued the award letter'

Bidders are expected to carefully examine all instructions, PEMORMA'S, terms&

conditions and specifications in the Tender Document. Failure to furnish all

information required in the Tender Document, or submission of a Bid not

substantially responsive to the Tender Document in every respect, will be at the

Bidder's own risk and may result in the rejection of the Bid.

BIDDERS QUALIFICATIqN

(Certificates to be submitted along with Technical Bid)

Check list for Pre-Qualification-cum-Technical Bid as per PERFORMA "I" duly

filled in, alongwith all the documents as mentioned in "procedure for submission of

bid" duly stamped and signed by the Authorized Signatory must be attached'

Incomplete and conditional Tenders will not be accepted'

Subletting the assigned work is strictly prohibited.

All the pages of the Tender submitted must be serially numbered, stamped and

signed by the authorized signatory'

Consequent upon acceptance of the Bid, the Tender Document will be deemed to be

converted into a Contract Agreement.
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Main terms & conditions for the bidders participating in the tender:

The bidder should quote rates inclusive of all charges i.e. fuel, repair, driver charges

etc. The bidder shall quote rates separately in respect of each District Head Quarter in

Himachal Pradesh including local journey, if required.

The vehicle to carry sensitive material for Chamba will be required from 05-30 AM

and for other District Headquarters from 07-00 AM till the arrival as per requirement

on tours. The vehicle should be fitted with basic accessories.

All type of repair shall be carried out by the Contractor at his own cost.

In case of any breakdown, it will be the duty of vendor to provide the substitute

vehicle and get load the sensitive material in the substituted vehicle so as to reach the

sensitive material within the working hours to the concemed District Head Quarter

otherwise a penalty of Rs. 1000/- per day will be imposed and the recovery of the same

will be made from the bill of the vehicle.

The vendor shall keep and maintain a log book with the vehicle, which should be

completed during the tour. The deployed officer/ official of
Commission will veriff the journey in the log book.

The vehicle shall be treated as an official vehicle of H.P.Public Service Commission.

No private journey/use as taxi will be allowed in the concerned vehicle during the

contract period.

The H.P.Public Service Commission will not pay for lubricants/ coolants/ grease/ POL

etc.

All the journey performed, covered on account of filling of fuel/ repair and cost

incurred by the driver during his halt at out station/ at headquarter from his residence/

place of parking to place of duty shall not be paid by the H.P.Public Service

Commission.

6.

7.

5.

9. Department shall have the right to deduct TDS etc. at source as applicable as per rules

in force from time to time.

10. The contractor of the vehicle shall be responsible for compensation payable arising

out of accident payment to third party,if warranted. In case of accident/ damage to

vehicle or for deathl injury no compensation will be made by H.P. Public Service

Commission.

11. In case of loss of property of HPPSC is caused due to the negligence on the part of the

driver of the vehicle, such losses shall be borne by the vendor.
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In case the successful bidder is not able to deploy the vehicle because of major

breakdown, damage of the vehicle, theft, major accident and request for deploying

another vehicle of lower category (agreed to by Department) then an amount of Rs.

1000/- per day shall be deducted as penalty.

The bidder shall provide vehicles (taxies) of model not older than January,2077 and

the vehicles should be in excellent condition.

RATES

Rates should be quoted in the prescribed format, PER-FORMA IV.

Rates should be quoted in Indian currency complete in Rupees and Paise.

SCRUTINY OF TEI\DERS

The Bidder shall not be permitted to correct or withdraw material deviations or

reservations, once the Tenders have been opened.

The Tenders shall be opened by members of the Committee in the presence of the

Tenderers or their Authorized Representatives, whosoever may like to be present.

The Committee shall scrutinize the Tenders and arrange to prepare a comparative

statement, of the Rates quoted for the vehicle(s).

The Department will thereafter negotiate with the Tenderer whose Tender is found in

order, on a notified date to evolve uniform Rates.

The Rates so negotiated shall be subject to approval by the competent authority (s),

before being made applicable.

VALIDITY

The Rates shall be valid for a period of one year from the date of approval.

BILLS

The Tenderer/ vendor who has been awarded the work, will submit his Bill in

duplicate to the Secretary for arranging the payment alongwith the photo copies of

log book of each vehicle duly verified by the officer/ official using the vehicle and

the bill must contain GST number.

NOTE: The tenderer must go through these Terms & Conditions very carefully, and

affix his/ her signature(s) in token of acceptance of these Terms & Conditions.

22

1

2.

2.

J

4

l.

5.

H.P.Public Service Commission



GE,NERAL II.IFOI{MATION

PERFORMA- 
T6I"

Address
tfelephone No.---

CHECK LIS'[ (ATTACIIMEN'IS with TECHNICAL BID)

of tender

Dfi",*i-,fift "f Rt' i-rl,cto'r[ (H-s'-'ien thousand) only

rowards Earnest Mone;''

PAGE No.(s)

U",J.tttki" g as P"f tr d-;
-rn.---uioG, tt*lts"i""itI llle Dloctct >tta

,1 ! rninimttm trvo vears for 
.f 'o''']l'll. ::1,:::l:: 

"ii.1i1."
I Govt. /Stare Covt'/Scrn i iit' vr'iA''t i') i' ot)icrls i; ort ics'

.'Pi "ll;lirl
co;'1' r;i' (iS'l logistrtition'

-ir",'-;;'*s 
"l' rniJn. i ai-fletun



PERFORMA -..II''

l/We have gone through the Terms and conditions of the tender for

providing Taxi services to the FI'P'Public service commission' Nigam Vihar' Shimla-2 (Tender

rnviting Authority). r/we agree to abicle by all the T'erms and conditions of the tender mentioned

above. I/we have acquainted myselr/ourserves with the tasks required to be carried out, before

rnaking this offer. l/we herby sign this undertaking in token of my/our acceptance of above

mentioned Terms and conditions'

(Signature of the Tenderer)

Capacity in which signing the tenr'ler, rlclcument i'e' Sole

Prop rieto r/ p a rtneriO irector etc' ( Flease specify)'

Name of the Tenderer" "rjcr-''r.i'*-r"r!"r""!r"---''

Aadhaar No.....""""'
Date:
Place :



PERFORMA- 
(III''

CHECK LIST (ATTACIIMENTS with FINANICAL BID)

Sisnature of Authorized Signatory

Stimp of the Firm / Bidder

.q,rrecHNmNT
YES / NO

No.
I Net Price, as Per PEII95tlo:i



PERFORMA- 66JV''

Name of
Vehicle

INNOVA

PERFORMA FOR HIRING OF VEHICLE

Destination

j Hamirpur
T.

I Dharamsala

Ic-na-rua

Dhararnsala
Chamba
Mandi
Kullu

Shimla

l. The rates are inclr-rsive of fuel, levies/ service charges etc.
2. GST extra is applicable from time to time.
3. I have also gone through all the terms and conditions and agreed with the same.

Sisnature and address of the owner

Charges of
droping

Per day
rate of halt

& local
journey
upto 30
Kms.

Rate per
Km above
30 Kms.

local

Kullu

I I iarnirpur 
i

l-i-,na ---l-
I Dharamsala--^'. ---I L hamba
l-n ,r-- .r : -


